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1. Token System 

1.1. New Token / Reservation 

Systems  Developers Add On  Token Reservation  Token Issue  

 ID No * (Click new to add new id, and search for select id_no) 

 Contact #, Contact Name  (Optional) 

 Token Date * 

 Expiry Date 

 Token Type  (Token is for amount, Reservation doesn’t require amount) 
o Token (Plot Status = T)  
o Reservation (Plot Status = R) 

 Token Remarks 

 Add plot numbers   (optional) (plot status should be available before token) 
o Category (plot) 
o Size (04 Marla, 03 Marla) 
o Qty (1) 
o Block #, Plot # (A-1, A2) 

 Click Save 

 

 

  



 

 

1.2. Token Finalization 

Systems  Developers Add On  Token Reservation  Token Finalization 

 Select Branch 

 Mark Tick to finalize Token 

 Click Finalize All Button  

 

 Click Print Button 

 

 

  



 

 

1.3. Check the plot status 

1.3.1. Report 103105 – Plot Detail Report 

o Below report is showing plot status for plot 1 & 2 is token 

 

Inquiry  Developers  Plot Inquiry (Ctrl + P) 

 Check the inquiry of plot is showing plot is token 

 

  



 

 

1.4. Token Cancellation 

Systems  Developers Add On  Token Reservation  Token / Reservation Cancellation 

 Enter Token # 

 Click Save  
o Token will be cancelled 
o plot status is available now 

 

 

  



 

 

1.5. Token Receipt 

Receipt & Payments  Developer Receipts  Token Receipt Posting 

 Enter Token # 

 Receiving Date 

 Payment Mode 

 Amount   

 Save  

 

 Click Print Button for Token Receipt Print 

 

  



 

 

1.6. Token Plot Booking File (Direct Allocation) 

Systems  Developer Management  Member Registration 

 New file creating 

 Plot # 10TH F is token for ID # 1002 
o It is direct allocation during making file the plot # is assigned to the CNIC (id no) 

 

1.7. File Receipt (Adjust Token Receipt) 

Receipt & Payments  Developer Receipts  Receipt (Auto Generation) Ctrl + T 

 Give file # 

 Payment Mode ADJTOK  (Adjustment of Token) 

 Token # 4 adjusted in File A004 in below screenshot 

 

  



 

 

2. Token Reoprts 

2.1. Token All Reports are as below 

 

11-05-03 – Date wise Token Report 

 

11-05-04 – ID wise Token Report 

 

 

 

 



 

 

11-05-05 – Token expiry date wise token 

 

11-05-06 – Token wise Detail 

 

11-05-11 -  Token Receipt Detail 
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