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1. PDC Parameters 

1.1. Systems Policies for PDC 

Maintenance  Administration & Parameters  Systems Policies 

 PDC Receipt  
o “A” (Auto numbers for receipts) 
o “M” (User will give manual receipt #) 
o “B” (Both – if user will not give # then receipt # will be post auto) 

 Entry Type 
o “A” (PDC # will be automatic) 
o “M” (User will give manual PDC #) 

 

 

  



 

 

2. PDC System 

2.1. PDC Entry 

Systems  Post Dated Cheques (PDC)  Post Dated Cheques - Entry 

 PDC # (leave blank – 6403 number will be auto on save) 

 PDC Date i.e. 09/02/2023 

 Instrument Type i.e. CHEQUE 

 Instrument # i.e. 1234567 

 Cheque Amount i.e. 52000 

 Drawee Bank i.e. ABL  

 Developer post criteria i.e. Developer System 

 Remarks i.e. “DAWOOD SALMAN NASEER” 

 Detail: (user can add a cheque for multiple registrations) 
o Project ID i.e. PDPC01 
o Registration # i.e. PC-0673 
o Amount i.e. 52000 

 Save i.e. (auto # 6403 is saved) 

 

  



 

 

2.2. Cheque Send for Clearing 

Systems  Post Dated Cheques (PDC)  Cheque send for clearing 

 Click Retrieve Button 

 Click Deposit to Mark for any cheque i.e. 6403 

 Select Deposit Bank & Deposit Ac i.e. Meezan – 0102663425 

 Click Save 

 

2.3. Cheque Mark After Clearing 

Systems  Post Dated Cheques (PDC)  Cheque send for clearing 

 Click Retrieve Button as Highlighted 

 Mark “Clear” / “Return” as highlighted 

 Click Save 

 

 

  



 

 

2.4. Posting of Receipt (After clearing the cheque) 

Systems  Post Dated Cheques (PDC)  Clearing verification & posting 

 Click Retrieve Button as highlighted 

 Mark Tick to post as highlighted 

 Click “Post” Button as highlighted 

 

 

  



 

 

2.5. PDC Inquiry 

Systems  Inquiries  Post Dated Cheques  Post Dated Cheques 

 Enter PDC # i.e. 6403 
o User can see receipt inquiry also i.e. 33711 

 

 

 

 

  



 

 

2.6. Instruments Hold & Release 

Systems  Post Dated Cheques (PDC)  Instruments Hold & Release 

 Click Retrieve Button 

 Mark Hold / Release  

 Save 

 

2.7. Cheque Return to Party 

Systems  Post Dated Cheques (PDC)  Return to Party 

 Enter PDC # i.e. 3855 

 Return Remarks etc. as highlighted  

 Save 

 

 

 

  



 

 

2.8. Update Receipt # (For Manual Receipt #) 

Systems  Post Dated Cheques (PDC)  Update Developer Receipt numbers  

 Enter PDC # i.e. 4385 

 Give receipt # manually i.e. 33712 

 Save 

 

2.9. Cancel PDC 

Systems  Post Dated Cheques (PDC)  Cancel PDC 

 Enter PDC # 4385 

 Enter Remarks + Save 

 

  



 

 

3. Reports 
22-01-01 – Instrument Received Date wise report 

22-01-02 – Instrument date wise report 

 

22-02-01 – PDC Acknowledgement 

 

 

 

  



 

 

223102 – Instrument date wise detail report (PDC) 
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